
The �rst content section is for the course introduction, syllabus, calendar 
and any other course related business. 

Content can be visually organized by using Labels to title
material sections.

The content sections are
organized by weeks or
topics.

The �rst content section
(by week) will display the
date selected in the 
Edit Settings tool.  If set
by Topic, this section 
would display  the 
number one. This is the
section for week/topic
one content.   

Organizing Your Course
Supporting Your Students 
Ten weeks of content within one page can be very overwhelming for students. The goal for good course design, is to organize the content 

into easy to see and navigate units/modules. Displayed in the image below a course is divided into content sections either by week or 

topic. The first content section should be for course business (welcome message, syllabus, course calendar, rubrics, office hours, etc.). The 

next content sections would either list the dates (week format) or numbers (topic format). Use the content section summary to post the 

week/topic calendar and/or outcomes. Use Labels to highlight content areas such as; Reading, Assignments, In-Class, and Online. Folders 

can also be used when a large number of files need to be organized together, such as; Optional Reading.



Label is used to break up content.

Label is used to break up content.

Section Summary is used to list 
assignment due dates.

Folder is used to organize many �les.

Continued Organizing Your Course


