
PolyLearn Quick Start Guide

Your Course Homepage

When first visiting PolyLearn, the page will 

look as it does in Figure 1. The main items to 

note here are the blocks on the left and right 

of the screen. Also, there is the breadcrumb 

and editing buttons at the top of the page. 

Figure 1: A screenshot of the PolyLearn home screen that labels the main features accessible on the front page of the course. 
These features are the breadcrumb, the Turn editing on button, and the Navigation, Quickmail, Settings, and Activities blocks.

The Breadcumb and 
Navigation block will allow the 
instructor to move throughout 
their course. These items will exist 
no matter where you are in the 
course so they can always help 
you get to where you want.

The Turn Editing 
On button will enable 
the instructor to edit 
their course. Editing 
must be turned on in 
order to perform actions 
such as adding new 
activities or blocks.

The Calendar 
block will display any 
events that are occuring 
within the course.

The Quickmail block will 
allow the instructor to contact 
the people who are enrolled in 
the course. This feature is similar 
to the email tool in Blackboard.

My Profile 
Settings allow the 
instructor to edit 
personal settings, 
such as editing the 
profile location, or 
user picture.

The Activities block will 
display all the activities that 
the instructor has added to 
the course. This can act as 
a tool to quickly navigate to 
a specific type of activity.

Switch roles to allow the 
instructor to view the page 
under different settings. By 
choosing a different role from 
this menu, such as Student, the 
instructor will be able to make 
certain that the content on 
the page will display for these 

other roles as intended.

When viewing the topic/week in a collapsed 
view, which is enabled by clicking the show topic/
week button in the upper right corner of each 
topic/week, a pull-down menu appears at the 
bottom of the page in order to allow the user to 

quickly navigate to a different topic/week.

The Settings block will allow the 
instructor to edit the various options 
for the course and its components, as 
well as access to the gradebook. There 
is also an additional Turn Editing On 
button here if you prefer this option 

over the one at the top of the page.
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Figure 5: The large graphic is a view of the topic's content section where you find tools and symbols.
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Continued Quick Start Guide
Editing Your Course

When editing mode is turned on, various new icons will 

appear on the page. The icons in Figure 2 appear next to every 

activity and resource that is added to the course. The icons 

in Figure 3 appear at the right side of every topic/week.

Customizing Your  
Course’s Blocks

It is also possible to add additional blocks while editing is  

turned on.By clicking the name of the block (Figure 4) from the 

 pull-down menu, the new block will be added to the bottom of the 

right column. It is also possible to delete blocks using the Delete 

( ) tool in the block, or to simply Hide the block by 

clicking the hide ( ) tool. Also, you can move the block. 

Adding Content to  
Your Course

There are also two pull-down menus that appear in each  

topic/week, including the section above the other topics. By 

clicking either of the pull-down menus and then clicking on the 

name of a resource or activity, the item will be added to the course 

within the section that the pull-down menu was in. For example, 

to add a quiz to the second topic, you would click the Turn editing 

on button, click the Add an activity pull-down menu within the 

topic 2, and click the quiz activity from the list of options.

Or

A list of the icons that are associated 
with editing an activity or resource.

The pull-down menus expanded to display 
all of the available resource and activity types.

The block 
pull-down 
menu expanded 
to display all 
the available 
block types.

A list of the icons 
associated with editing 
a topic or week.


