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The Left Navigation and Breadcrumb's
will allow you to move throughout the
course. The Left Navigation can be hidden
by clicking on the Hamburger (
) icon
on the top left. In this menu you can also
access Grades and Course Sections.

When first visiting a PolyLearn
course, the main thing to note is the
three column layout. When looking
at PolyLearn, the main content will
be located in the middle column

The Sections menu
contains links to all the course
Sections/Topics/Weeks.

with a menu on the left and blocks
on right. The blocks will change
depending on what the instructor
chooses to include in the course. The
default look is displayed to the right.

Grades
If the student wishes to view
their PolyLearn grades, they
can click the Grades link in
the left Navigation menu.

System Menu (left to right)
User Tour: new information and updates.
Support: like to support site.
Noticifications: notices through PolyLearn
Messages: notes through PolyLearn.
Name/photo/down arrow: preferences

The Activities menu
contains links to all the
items in this course. Click
on the item to see the
details about each.

The Calendar block
will display any events
that are occurring
within the course. This
allows the student to
keep watch on any
due dates that the
instructor has posted.

The Latest Announcements
block will display the current
announcement posts.

The Quickmail block will allow
you to email the rest of the students
in the course, as well as the instructor.

Continued Student Quick Guide
Navigation
There are multiple ways to navigate within a course.
The Activities menu will provide direct access to an
item. The Sections menu, on the left, will link to each
topic/week. The Jump to pull-down list at the bottom

Jump to: viewable when instructors
only show one module at a time.

If you can't find something
in the course, try the
Activities menu.You can
see all of the activities and
resources on one page.

When the topics are collapsed, the Jump
to pull-down menu will appear beneath the
current topic/week. To dsiplay another topic/
week, click the pull-down menu and select it

will link to any topic/week.

Submitting Files
The student may be required to follow specific
rules when uploading files, such as how the file
is named, and PolyLearn has built-in tools to
help with this, explained in Figure 2. Students
can also drag and drop a file into an Activity.

Forums

Inputting a new title (save as) for the file that
is being uploaded will allow you to keep the file
namedon your local machine while still following
the instructor's guidelines for file naming.

Figure 2: The Save as text box within the File picker allows
the student to rename the files as they are being uploaded.

The students will often have the need to post on a
forum within the course, whether they are discussing
a topic assigned by the instructor or communicating

Clicking the Reply button will
add a reply to the particular post.

with other students regarding questions. The
forum’s basic controls are explained in Figure 3.
Figure 3: A screenshot of a PolyLearn forum with the various buttons explained.

Clicking Delete will remove
your reply from the forum.
Note: You are only allowed
to delete your own posts.
The Edit button will allow you
to edit your post within 30 min..

